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Government Documents/Maps

Collection Development Policy

April 4, 2005

Introduction:

Government Documents/Maps (GovDocs/Maps) is a Federal selective depository currently collecting 39% of titles offered by the Federal Depository Library Program (FDLP) via the Government Printing Office (GPO).  The depository was designated on March 3, 1972 by Congresswoman Julia Butler Hansen (3rd Congressional District--WA).    Since June 2000, Government Documents was renamed Government Documents/Maps in order to formalize a relationship that had been long established.

The collection is separate from the Main Stacks and it is shelved in the Superintendent of Documents (SuDocs) call number system.  The Maps Area contains titles that are in the Library of Congress (LC) and SuDocs call number systems.  

The head of the collection is the Government Documents Specialist.

The depository number for GovDocs/Maps is 0648A.

The Profile:

The profile is a depository’s listing of item numbers received.  Each title or series has an item number attached to them.  Usually the item number is attached to one particular title or series but it can include more than one title especially if they are related to each other in some way.  You can find the profile at http://www.access.gpo.gov/su_docs/fdlp/tools/itemlist.html
During the year when new titles or series are added, the profile is updated by the GPO based on items currently available in your profile.  For example, if we have a specific item number pertaining to the environment and a new title, or series, is created that is similar to that item number, the GPO will automatically add it to the profile unless the Documents Specialist removes it. 

Selective and Regional Depositories:

A selective depository is a depository that selects only a percentage of titles offered for distribution by the GPO.  Currently, the GPO has 7,650 item numbers available for depositories to pick and choose from.  Currently, GovDocs/Maps selects 2,968 item numbers or 39% of available titles.  Titles include all sorts of formats including electronic.

The regional depository is the historical collection for the state(s).  They receive 100% of the titles distributed by GPO.  They are also the leader for the state(s) and has numerous duties 

including doing follow-up for depositories who did not pass their inspection.  There are currently 53 regional depositories around the country.

The regional depository library for the states of Washington and Alaska is the Washington State Library.

Focus of the Collection:

GovDocs/Maps collects those titles that support The Evergreen State College’s (TESC) curriculum.  The Government Documents Specialist selects from (but is not limited to) the following areas:

· Agriculture and forestry

· Geology

· Geography

· Public policy

· Foreign Policy

· Education

· Statistics

· Environmental studies and sciences 

· Energy

· Health and Human Services 

· Maps and charts

· Congressional hearings, reports, and documents

· Legal reference

For a precise tally of what we receive (the profile) from GPO, go to:  http://www.access.gpo.gov/su_docs/fdlp/tools/itemlist.html  and type 0648a (our depository number) and then click on <submit>.  

The Government Documents Specialist can de-select items any time of the year but can only add to the profile during June and July.  

Circulation Policy:

All titles in the GovDocs/Maps area check out for the quarter as any other title in the library except for microfiche.

The only time a microfiche title may be allowed to circulate is if the document exceeds the number of pages that Interlibrary Loan (ILL) is allowed to print.  In such cases, the fiche title will be allowed to circulate via ILL and/or SUMMIT.

Interlibrary Loan & SUMMIT:

All titles except for microfiche (see Circulation Policy above) from the GovDocs/Maps are available for circulation via ILL and SUMMIT.

Electronic Titles:

Electronic titles are a large part of the items that are distributed via the Federal Depository Library Program (FDLP).  Already over 54% of our profile contains electronic titles.  

All electronic titles that are part of our profile are added to our online catalog either by adding a URL (Internet address) or a PURL (Persistent Universal Resource Locator).   Think of the PURL as an electronic call number of sorts.  GPO is in charge of updating the PURLs and providing them to the depositories.

When we add an electronic title to the online catalog, we usually try to add the most direct link to the document in order to make it easier on the patron to access the title.   All born digital electronic titles will have TESC GovDocs Online as its location code in the online catalog.

There may be times when we will find an electronic title that is not part of our profile but which would be of interest to our patrons.  In such cases, we will add the title to the online catalog as if it were part of our profile.

GPO doesn’t distribute electronic titles (those born digital) to the depositories, instead, they provide depositories with the URL of the publication.  Accessing electronic titles in this manner can be frustrating since Federal departments and agencies can reorganize their websites, removing titles at will, without notifying GPO and the depository system. As a result, whenever the Government Documents Specialist finds an important title that would benefit Evergreen patrons, the Specialist will download the electronic title (most are created in .pdf format) onto the Evergreen web server for permanent availability.  This becomes very important as GPO contemplates going fully electronic with no distribution of tangible formats beginning October 2005.  The only titles that will remain in tangible format are those that are part of the Essential Titles List, which can be found at http://www.access.gpo.gov/su_docs/fdlp/pubs/estitles.html 
Tangible electronic titles (CD-ROM, DVD-ROM, floppy disks) are kept on CD-ROM cabinets located in the GovDocs/Maps area.  They are available for circulation like any other title in the collection.  Their location code on the online catalog is TESC GovDocs CD-ROMs.  Any CD-ROM or DVD-ROM that comes attached with a print publication will usually be removed from the publication, placed in a jewel case, and shelved with the other CD’s or DVD’s in the CD-ROM cabinets.

Maps Collection:

The maps collection includes topographic maps from Alaska, California, Idaho, Oregon, Washington and British Columbia; nautical charts from the U.S. and British Columbia; aeronautical charts; highway and bicycle maps from the 50 states; National Geographic maps; U.S. Forest Service maps; National Parks Service maps and more.

We also have a housing agreement with the Washington State Library for the following titles:

· 7.5 minute series and 1:50,000 series topographic maps for Oregon, Montana, 
and Idaho. 

Call nos.:  I 19.81: and I 19.81/2: Item numbers: 0619-M-12, 0619-M-26, 0619-M-37 

· State Map Series (Idaho). I 19.102/12: item no.: 0619-H-12
· State Map Series (Montana). I 19.102/26: item no.: 0619-H-26

· State Map Series (Oregon). I 19.102/37: item no.: 0619-H-37

· County Map Series (Idaho, Montana, Oregon only) 

Call nos.:  I 19.108: item nos.: 0619-P-12, 0619-P-26 , 0619-P-37
· Bureau of Land Management 1:100,000 scale maps (Idaho, Oregon, Montana only). 

Call nos.:  I 53.11/4: item no.: 0619-G-16
 

· CIA Maps and Atlases. PREX 3.10/4: item no.: 0856-A-01
We became the regional depository for the above titles in 2002. If a depository from Washington and Alaska has a need for any of these maps, it is incumbent upon TESC to provide it.

All nautical charts get superseded except for those from Washington State.  Washington State nautical charts are retained for historical purposes only.  The old Washington State nautical charts are stamped as superseded so patrons don’t use them for navigation.

State Documents:
Government Documents/Maps is not an official depository for state documents.  Yet, there are times that we do receive state documents from the various state agencies.  If the document in question meets the curriculum needs of Evergreen, the title is sent to Technical Services for processing and gets shelved in the Main Stacks collection with an LC call number.

The Washington State Library oversees the creation of state documents.  They have a complete collection and can be accessed via the Cooperative Libraries in Olympia (CLIO) online catalog.

You can find a list of Washington state document depositories at:  http://www.secstate.wa.gov/library/gov_publications_depository.aspx?t=state 

International Documents:
Government Documents/Maps is not a depository for international documents.  However, there are times that we do receive international documents.  If the document in question meets the curriculum needs of Evergreen, the title is sent to Technical Services for processing and gets shelved in the Main Stacks collection with an LC call number.

For comprehensive holdings of international documents and organizations, the University of Washington has holdings for the United Nations, the European Union, and more.  Access to these titles can be found via SUMMIT (the Washington and Oregon consortia online catalog).

You can find electronic information on International documents at http://www.evergreen.edu/library/govdocs/intlorgs.html 

Videos:

GovDocs/Maps receives videos from the FDLP.  The videos are available for circulation just like any other title in the collection.   Their location code on the online catalog is TESC GovDocs Videos. Videos attached to kits will remain with the kit.  Kits are usually shelved in the GovDocs Stacks along with the other documents.

Posters:

GPO distributes a number of posters every year.  Themes can vary greatly from a chart on the different grades of eggs from the U.S. Department of Agriculture to pictures from NASA’s Hubble telescope.  These titles are available for circulation just like any other item in the library.  Their location code in the online catalog is TESC GovDocs Posters.

The List of Classes (LOC):

The List of Classes (LOC) is a semi-annual publication that lists the current titles available via the depository program.  The publication includes the titles of the publications, item numbers, formats, and SuDocs call number.  The Documents Specialist will consult the LOC frequently for collection development ideas and other purposes.  
Needs & Offers:

Another way to add to the depository collection is via the Needs & Offers lists.  A Needs List is a list of titles that a depository needs to fill in gaps in their collection. An Offers List is a list of titles that are available from a depository to discard from their collection. Each depository 

is mandated by law to offer their discards to other depositories first before discarding them.  The lists are created by each selective depository and first sent to the regional depository to see if they need anything from it before offering it to other depositories around the state and nationwide.  The Needs & Offers lists gives each depository an opportunity to fill in gaps in their collection.  Most times items and materials are mailed to the depository free or for the cost of postage.  The National Needs & Offers can be found at:  http://www.access.gpo.gov/su_docs/fdlp/tools/needs_of/index.html.  

Depositories need to retain the titles on the lists for 3 months before discarding them.  This gives depositories around the country time to go over their collection and check and see if they have any needs from the lists.

Washington State and Alaska depositories submit their Needs & Offers lists to the DEPOSLIB listserv (deposlib@lib.washington.edu) before submitting their lists to the National Needs & Offers website.  In addition to the National Needs & Offers List, lists are also posted on GOVDOC-L and DOCTECH-L listservs.

Multiple Copies/Duplicates:

GPO will sometimes create publications in multiple formats, hence, having multiple copies of the same title.  For example, the Federal Register is a publication that is available on paper, microfiche, and electronically.  Some depositories (like us) receive only the paper and add the URL to their online catalog while others may also receive the paper, microfiche, and electronic titles.  These depositories might discard the paper and retain the fiche permanently.

Duplicates of a particular title might be retained due to its importance to our primary patrons.  For example, the 1990 edition of the Soil Survey of Thurston County is a title we have multiple copies because of its importance.  Three copies are available in the Reference Area and two copies are available for circulation from the GovDocs Stacks. 

Otherwise, duplicates of titles are added to our Needs & Offers lists and mailed to any depository who needs them.  Any title that is not claimed by depositories after three months will be discarded.

Conservation, Restoration, and Preservation of Documents:
From time to time, the Documents Specialist will peruse the collection to seek candidates for conservation, restoration, and preservation of government documents.  The collection has a number of 19th century and early 20th century titles that might benefit from conservation efforts. The Documents Specialist will first consult with the Library’s Archivist (or the staff member best qualified) to seek advice on the best way to retain and preserve a title needing preservation and how to best proceed.

Some titles will be considered for digitization based on the need for that information among our primary patrons and the greater research community.  

A couple of examples include the Digital Maps Archive found at http://www.evergreen.edu/library/govdocs/digital-maps/index.html that includes maps from the annual reports of the U.S. Geological Survey and the Washington Geological Survey; the bulletins of the U.S. Geological Survey, and the Washington Geological Survey and full-text of annual reports from the Washington Geological Survey.

Another example is the 1909 Checklist found at http://www.evergreen.edu/library/govdocs/tools/1909checklist/index.html.  The title is an index to government documents titles published from 1789 – 1909.  Our copy of the title was disintegrating before our very eyes and the only way to save it was by digitizing the title.  The index will help our primary patrons find the information they need and will also help researchers in general.

Weeding/Superseding:

Federal documents depositories weed/supersede titles according to the standard operating procedures mandated by the GPO.  

Selective depositories are only required to retain the current five years of titles and then supersede or discard titles beyond the fifth year of retention.  Yet, it is not unusual for selective depositories to retain more than the current five years depending on the needs of their patrons.  Due to the curriculum needs of Evergreen, the depository retains some titles for their research value to faculty, staff, and students.  For example, the annual reports of the Bureau of American Ethnology, the U.S. Department of Agriculture, and the American Historical Society, all date back to the mid-to-late 1800s.  Also, the Statistical Abstract of the United States dates to the late 1800s, and we also carry the Congressional Record in microfilm going back to 1790. These historical sources are heavily used by library patrons.

Serving the Documents Specialist as guide for superseding titles is GPO’s Superseded List which can be found electronically at:  http://www.access.gpo.gov/su_docs/fdlp/pubs/suplist/index.html.  This is a list of titles that allows the depository librarian to supersede materials before the five-year retention rule. 

Collection development policy written by Carlos A. Diaz, Government Documents Specialist on April 4, 2005. Small revisions made on: August 16, 2005.

