April 27, 2007

MEMO

To: Lee Lyttle, Library Dean

From: Lin Crowley, Media Loan; Mindy Muzatko, Library Circulation; Meredith Inocencio, Access Services; Troy Brenner, Access Services; Jane Fisher, Sound and Image Library; Carlos Diaz, Government Documents; Jules Unsel, Library Reference
RE: Work Requests to Improve Library Emergency Preparedness 

The requests and recommendations below have been developed and are presented in Spring 2007 as a follow-up to the Phase I remodel completion.  They are the product of a temporary work group charged by the library dean to investigate and make recommendations for post-remodel emergency preparedness needs.  The group met as needed between Feb 26 and April 9, 2007.

Please note that these requests and recommendations pertain to the second, third, and basement floors of the academic library only and do not include C&C and Media Services areas of the first floor.  

1. Campus-Wide Emergency Response Liaison
1a. Establish a formal liaison between the Library Circulation office and the Campus Emergency Response Team (ERT)

1b. Designate a permanent alternative from the library meadow as the evacuation rendezvous point for people with disabilities in the library.

1c. Designate a temporary alternative from the library meadow as the evacuation rendezvous point for the entire library during the Phase II remodel.

1d. Conduct an inaugural post-remodel evacuation drill for the entire facility.

1e. Encourage first floor staff in C&C and Media Services to develop their own emergency planning and ERT liaison.

2. Signage and Evacuation Routes

2a. Add signage beyond legal minimums the public awareness and education of the library's transient user population.

2a-1. Provide highly visible and easily readable posters with instructions for evacuation routes and designated areas of rescue assistance.

2a-2. Provide flyers with detailed instructions to be posted in wheelchair accessible and other bathroom stalls.

2b. Improve existing emergency markings and signage to meet and exceed legal minimums

2b-1. Clearly mark all stairwells and emergency doors with room numbers.

2b-2. Clearly mark evacuation routes and designated areas of rescue assistance for people with disabilities.

2b-3. Clearly mark fire extinguisher cases to make them more visible against white walls.

2b-4. Clarify and clearly mark evacuation routes and emergency exits for people with and without disabilities in the basement.

3. Equipment Additions/Repairs
3a. Install emergency lighting in all bathrooms.

3b. Install a two-way communications device - e.g., an elevator phone - in all designated areas of rescue assistance for people with disabilities.

3c. Provide emergency evacuation chairs for the third floor and basement ​-http://www.evacchair.com/ or http://www.garaventa.ca/et/index.html.

4. Evening and Weekend Hours of Operation
4a. Coordinate special emergency assistance from Police Services and/or custodial staff for evacuation of public service areas during evening and weekend hours.

